With your approval, I would like to attend the Let’s Talk Scheduling conference, which will take place from October 6 to 9, 2026, in Montreal, Quebec.
I fully understand the importance of sound budget management, which is why I would like to outline why I believe this is not only a justified expense, but a valuable investment that will help us keep our technological capabilities as current and relevant as possible.
Let’s Talk Scheduling 2026 offers a wide range of informational sessions, discussion groups, and product updates related to Infosilem, all focused on the specific needs of users. The sessions are based on the full suite of Infosilem applications and components used in our day-to-day work. Topics include:
· Learning tracks dedicated to course scheduling, exam scheduling, event scheduling, and room allocation
· Peer-led success stories
· Targeted interactions and exchanges with Infosilem specialists
· Solutions related to decision-support systems in scheduling management
· Development of strong technical and functional skills
· A unique opportunity to build connections with experts and professionals, creating opportunities to share experiences and knowledge
· The creation of support networks that facilitate the resolution of implementation or application management issues, as well as quicker diagnostics
· Presentations from professionals in our field who share their success stories and experiences in overcoming challenges similar to our own
While this conference represents an upfront cost, it ultimately provides a unique opportunity to connect with experts, solve problems, and gain valuable knowledge—an experience that [insert organization name] cannot afford to miss.
The three main objectives I have set for attending Let’s Talk Scheduling are:
1. <Complete: indicate a topic where you would like to gain information or support>
2. <Complete>
3. <Complete>
I anticipate the costs associated with my participation as follows:
· Airfare: [xxx] $
· Transportation: [xxx] $
· Hotel: [xxx] $
· Meals: [xxx] $ (breakfast on Wednesday, Thursday, and Friday; lunch on Tuesday, Wednesday, and Thursday; and dinner on Thursday evening are all included in the conference fee)
· Conference registration: [xxx] $ (early bird deadline: June 21, 2026)
Estimated total: [xxxx] $
I would greatly appreciate your confirmation as soon as possible so that we can take advantage of the early bird rates offered by Infosilem, available until June 21, 2026.
Infosilem also offers the opportunity to attend a training day held the day before the event, allowing us to maximize the value of this trip without incurring additional travel costs. This training includes demonstrations, solutions, and hands-on workshops specifically focused on the types of scheduling challenges we encounter daily. It is also an excellent opportunity to connect with experts and peers in our field.
Upon my return, I would like to schedule a meeting to share the insights, recommendations, and knowledge gained during the conference, which will help optimize our scheduling processes and our investment in Infosilem applications. I will also be able to share these tools and learnings with my colleagues. Additionally, most session presentations will be made available after the event, providing lasting value for the entire team.
Thank you for considering this request.
I look forward to your favorable response and remain at your disposal for any further information.
Sincerely,
[Name]

